YTBEPX/IAIO:
Hupexrop OO0 «Anexkcanap»

% A.N.CemeHoB

«09» anBapna 2020 .

NONOXXEHMUE NO PA3PABOTKE,
3AMOJIHEHUIO, YYETY U XPAHEHMUIO
EJNIAHKOB CBUAETENbLCTB O
NPO®ECCUU BOOAUTENSA
000 «AJIEKCAHOP»



|.O0mue nonoxeHust
1.1. Hacrosdiiee nonoxxeHne peryiupyer pa3padoTKy, 3al0IHEHHE, YUeT U NOPSI0K XpaHeH!Us OaHKOB
CBHJICTENBCTB 0 podeccun BOTUTEIS.
1.2. Hacrosmiee nonoxeHune paspadoraHo Ha ocHoBaHuM: — PenepanbHoro 3akoHa ot 29 aekadps 2012 r.
Ne 273-D3 «O06 obpazoBanuu B Poccuiickoit deneparumny (nanee — enepanbhblii 3akoH Ne 273-03); —
[Mpukaza Munobpuayku Poccun ot 26 nekadpst 2013 . Ne 1408 «O0 yTBep:KIeHUN TPUMEPHBIX
nporpaMm npoheccuoHaIbHOr0 00y4YeHHUsT BOJUTEINECH TPAHCIIOPTHBIX CPEJCTB COOTBETCTBYIOIIUX
KaTeropuii u nojkareropui» (nanee — Ilpumepnsie nmporpammsl); — Ilopsaka opranuzanuu u
OCYIIECTBICHUS] 00pPa30BaTEIbHOM JIEITEIBHOCTH 110 OCHOBHBIM ITPOrpaMMaM MpoQecCHOHATBHOTO
00y4eHUs1, YTBEPKAEHHOr 0 MprKa3oM MuHUCTepcTBa oOpa3oBaHust U Hayku Poccuiickoit @enepanuu ot
18 anpens 2013 1. Ne 292 (3apeructpupoBan MuHHCTEpCTBOM tocTUIMHU Poccuiickoit denepanuu 15 mas
2013 r., peructpanuoHubsiit Ne 28395), ¢ u3MeHeHHeM, BHECEHHBIM NPHKa3oM MUHUCTEpPCTBA
obpazoBanus 1 Hayku Poccuiickoii @enepanmu ot 21 aBrycra 2013 1. Ne 977; — [Tucemom MuHOOpHayKH
Poccun ot 05.08.2014 Ne AK-2202/06 O HampaBieHUN METOANYECKUX peKoMeH anmii; — [lepeunem
npodeccuit pabounx, TODKHOCTEH CITYKAaIUX, 0 KOTOPBIM OCYIIECTBIISETCS MPO(ECCHOHATILHOS
o0yueHwue, yTBepKICHHBIM ITpruka3zoM MunoopHayku Poccun ot 28 mapra 2014 r. Ne 244 «O BHeceHUU
n3meHenuit B [lepeuens npodeccuii paboumx, TOHKHOCTEH CIyXKallUX, 0 KOTOPBIM OCYIIIECTBISETCS
npodeccruoHanbHOe 00ydeHre, YTBEp KICHHBIH MpUKa3oM MUHHCTEPCTBA 00pa30BaHUs H HAYKU
Poccuiickoit ®eneparuu ot 2 mronsg 2013 . Ne 513».
1.3. B cootBercTBuu ¢ Permamentom I'MB/1/] 110 momy4uenmio 1 BbIjaue BOAUTEIHCKAX YIOCTOBEPEHUH,
KaHIUJAT B BOAWUTENHN MPEACTaBIsAeT B | 0CABTOMHCIIEKITUIO JOKYMEHT O TIPOXOXKIEHHH O0YyIEHHSI.
1.4. B coorBerctBum ¢ 1. 2 4. 10 ct. 60 @enepansHoro 3akoHa Ne 273-D3 nokymMeHTOM O KBaTU(UKALIIU
o pe3yNbTaTaM MpodeccuoHaIbHOro 00y4IeHUs SBIISETCS CBUICTENBCTBO O MPOPECCHU BOTUTEIS.
1.5. B cootBerctBuu ¢ paznenoM VI [IpuMepHBIX IporpamMM Mo pe3ylibTaraM KBaIU(UKAIIMOHHOTO
JK3aMeHa, KOTOPHIM 3aBEPIIAETCSI OCBOSHHE IIPOrpamMm MpoheccHoHaTFHOT0 00yUeHHsI, BBIAAETCS
CBHJIETENBCTBO O NPOECCUU BOAUTES.
1.6. B cootBercTBHHM ¢ yacThio 3 ctathu 60 DenepanpHOro 3akoHa Ne 273-D3 ymiiaM yCIentHo
IPOILIEIIINM UTOTOBYIO aTTECTALMIO BBIAACTCS JOKYMEHT O KBaIu(uKaIuu, oopaser KoToporo
CaMOCTOSTENIBHO YCTaHABIIMBAETCSI OPraHU3ALMsMHU, OCYILECTBIISIOIINMYI 00pa30BaTEIbHYIO
JeATEIIbHOCTb.

I1. Pa3paboTka 0J1aHKOB CBHIETEJILCTBA 0 Mpodeccuu BOAUTEIS
2.1. Opranu3aiusi, OCyIIECTBISIONME 00pa30BaTENbHYIO IEITEILHOCTD (1ajee — ABTOIIKOIA),
CaMOCTOSATENIBHO Pa3padaThIBAOT NPOLEAYPY YTBEP)KACHUS (OPM JOKYMEHTOB O MOBBIILICHUN
KBaJIM(UKALIMK U 3aKpEIUIAeT JaHHYIO NIPOLEeIYPY JOKaJIbHBIM aKTOM OpraHU3allu.
2.2. Cormacuo 1. 17 4. 3 ct. 28 denepanpHoro 3akona Ne 273-D3 nproOpeTeHne WK U3TOTOBJICHHE
OJIaHKOB JIOKyMEHTOB 00 00pa3oBaHwH U (MJIH) O KBAIM(UKALMKA OTHOCUTCS K KOMITETEHITHH
00pa3oBaTeNbHON OpraHU3aluy B YCTAHOBJIEHHOH cepe AesTeNbHOCTH.
2.3. 3aK0HO/IAaTENbCTBOM HE YCTAaHOBJIEHBI OCOOBIE TPEOOBAHHUS K KAUECTBY JOKYMEHTOB O
KBaTH()UKAIIHAH.
2.4. Ilpumep O6rmaHKa CBUAETENHCTBA O TPOPECCUN BOAUTENS IPUBEIEH B MpIutoskeHusix Ne 1,2, 2.5,
dopma, pazmep U IBETOBOE OQOPMIICHHUE CBUIETENBCTBA O MPOGECCUN BOAUTENSI CAMOCTOS TEIEHO
OIIpENEeNIOTCS 00pa3oBaTeILHON OpraHu3annei.
2.5. B OaHKax CBHAETENHCTB O TPOGECCHH BOAUTENS JOKHO OBITH MPEIYCMOTPEHO HAIMINE CEPUU U
HOMeEpa COOTBETCTBYIOLIETO OJlaHKa, KOTOPBIE HUCIIOIb3YIOTCS ISl BHECEHUS CBEACHUH B (henepaibHyro
nH(pOpPMaTMOHHYIO cucTeMy «DenepaabHbII peecTp CBEIEHUH 0 JOKyMeHTax 00 00pa30BaHuu U (MJIH) O
KBaTH(DUKAIIAH, TOKYMEHTaX 00 O0YIEHHM», a TAKXKe MO3BOJAT 3PPEKTHBHO UACHTHUPHUIMPOBATH (DAKTHI
BbIJIa4YM CBHUJIETENBCTBA JIUILY, 3aBEPLIMBIIEMY OOyUEHHE.

I11. 3amotHeHne 0JJAHKOB CBHETEJILCTBA O NPOdeccu BOANTEIs
3.1. lokymeHTBI 0 KBanmuuKauu oOpMIISIFOTCS Ha TOCYAapCTBEHHOM si3bike Poccuiickoit Denepannn,
U 3aBEPSIIOTCS NeYaTbio 00pa30BaTENbHbBIX OpraHU3aLUH.
3.2. 3anonHeHye OJaHKOB JOKYMEHTOB JIONYCKAETCS! PyKOIMHCHBIM MM IIEYaTHBIM CIIOCOOOM.
3.3. Ipu 3anonHeHny OJaHKa JOKYMEHTa HEOOXOAMMO yKa3bIBaTh CIEAYIOIINE CBEJCHUS:
— ouumanprHOe Ha3BaHUE 00pa30BATENFHON OpraHU3aluy B UMEHUTEIILHOM MaJIeKe, COrJIacHO yCTaBy
JaHHOW 00pa30BaTEIbHON OpraHU3aluy;



— HaMEHOBaHKE Topo/a (HaCeIEeHHOr 0 MMyHKTa), B KOTOPOM HaXOOUTCsl 00pa3oBaTeNbHasi OpraHnu3alis;
— JaTa BBLIaYM JOKYMEHTa;

— (hamMuITHsL, UMS M OTYECTBO JIMIIA, IPOLICAIIET0 MpodeccHoHanbHOe 00yueHHe (MTMIIETCS MOTHOCTHIO B
POAMTENHFHOM Ta/ieKe B COOTBETCTBHH C 3AIMCHIO B MACHIOPTE MM 3aMEHSIOIIEM €ro IOKYMEHTE).

3.4. bank JOKyMeHTa TOAIMMCHIBACTCS. PyKOBOIUTEIEM 00pa30oBaTeIbHOW OpraHu3alny, HHBIMU
YIIOJTHOMOYEHHBIMY JIMLIAMH Ha YCMOTPEHUE 00pa30BaTENbHON OpraHnu3alliy U 3aBEPSETCS Me4aThIo
00pa3oBaTebHON OpraHU3alry.

3.5. baHky TOKYMEHTOB, 3allOJTHEHHBIE C TPYOBIMH OIIMOKAMU WIJTH UMEIOIINE HHBIE Ne(EKThI,
BHECCHHBIE MTPH 3aIlOJTHEHUH, CUNTAIOTCS HCITIOPUCHHBIMHU U MOJUIeKAT 3aMeHe. Menkue ommOKu
MOJIeKAT MCIIPaBIeHUIO. McnpaBieHue JOKHO OBITh 3aBEPEHO MOIHCHIO AUPEKTOpa U MeUaThio
OpraHU3allHy.

3.6. JlyOnMKaThl CBHIICTEIBCTBA O IPOPECCUU BOTUTENS BBIIAIOTCS JIULIAM, YTPATUBIIIMM JJOKYMCHTHI,
MIPH YCJIOBHH HAJIMYMSI B 00Pa30BaTEIbHON OPTaHU3aAIMH BCEX HEOOXOMUMBIX CBEJICHHUI O TIPOXO0XKICHHH
JAaHHBIMU JTUIIaMu 00yueHus. JlyOnukat BeigaeTcs Ha paMuiInio, IMsi, OTUYECTBO, UICHTUYHBIC
MOJUTMHHUKY JIOKyMeHTa. JlyOnmukatr BeljaeTcsl Ha ONlaHKe, ISHCTBYIONEM HAa MOMEHT BbIauH TyOJIrKara.
Ha nyGnukaTte qokyMeHTa B 3ar0JIOBOK Ha TUTYJIE CIIPaBa BBEPXY CTABUTCS LITAMIT «TyOIUKATY.

3.7. Ilpu 3anonHeHuy OJaHKa CBUJICTEIBCTBA O TIPOodeccruu BOIUTENS ([anee — OJaHK) B JICBOM 4acTH
JIUIIEBOW CTOPOHBI OJTaHKa TUTYJa JOKYMEHTa YKa3bIBAIOTCS C BHIPABHUBAHUEM 110 IIEHTPY CIEIyIOIHe
CBEJICHHS:

a)nocne agmicu «POCCUMCKAS GEJIEPALIUS»: — Ha oT/enbHOI cTpoKe (PH HEOOXOAMMOCTH - B
HECKOJIBKO CTPOK, KYPCHBOM) - MTOJTHOE OpHUIHATBHOE HANMEHOBaHE 00pa30BaTeIbHONH OpraHU3aIlny,
BBIJIABIIIEH CBUJIETEILCTBO;

— Ha OTJEIBHOM CTpOKe (ITPH HEOOXOAMMOCTH - B HECKOJIBKO CTPOK, KYPCHBOM) - HAMEHOBaHHE
HACEJICHHOTO ITYHKTa, B KOTOPOM HaxoAuTCsi 0Opa3oBaTeibHas opranusanus. [lomHoe opunmanbHoe
HaMMEHOBaHUE 00Pa30BATENBHON OPTaHU3AIINH, BEIABIICH CBHJIETEIILCTBO, M HAMEHOBAHHE
HacelIeHHOT0 IIYHKTa, B KOTOPOM HaxOoJuTcsa 00pa3oBaTenbHas OpraHU3aIlis, YKa3bIBAIOTCS COTIIACHO
yCTaBy OpTaHHM3allM{ B MMEHUTENbHOM Majeke. HanmeHoBaHNe HACETIEHHOTO IYHKTa yKa3bIBAETCS B
cootBercTBHH ¢ OOIEPOCCHICKUM Ki1acCH(DUKATOPOM 00BEKTOB aIMUHUCTPATHBHO-TEPPUTOPHAIIHEHOTO
neneanst (OKATO);

0) mocie CTpOKH, CoAeprKaIleil IPUMEpHYIO HAAMUCh «JlOKyMeHT 0 KBanu(UKaIUN», Ha OTAETHHON
CTpoKe — aMUITus (JIOMyCKaeTCs 3arJIaBHBIMA OyKBaMH, KypCHBOM) IMSI M1 OTYECTBO (TIPH HAJIMYHH )
JIMIa, MPOIIEAIIero ooy4ucHue (B MUMCHUTEIIBHOM Iae)Ke, KYPCHBOM ), pa3Mep mpudTa MOXKeET ObITh
yBenuueH He 6onee uem 10 20m;

B) HIDKE KypCHBOM YKa3bIBAETCS MEPUOJ MTPOXOKIECHUS 0O0YIeHHS C BEIpAaBHUBAHUEM 10 LIEHTPY C
MIPEUIOTOM «C» € yKa3zaHueM uucia (mrdpamu), Mecsna (IPOMuChi0) U rofia (YeThIpex3HaYHOe YUCIIO,
nrdpamu, 3aTeM CHMBOJBI «T.») U Jaliee MPEJIOroM «I10» C YKa3aHueM 4ncia (udpamMn), Mecsia
(IponKChI0) ¥ Toa (YETHIPEX3HAUHOE YHCIIO, IIU(pPAMI, 3aTEM CHMBOJIBI «T.»);

r) mocne ctpoku «lIpomren(a) oOydeHue mo mporpaMme», Ha OTIEIBHON CTpOKe (TIpH HEOOXOIUMOCTH - B
HECKOJIBKO CTPOK, KYPCHBOM) YKa3bIBAETCS Ha3BaHUE 00pa30BaTENbHOM MporpaMMel. [Ipu 3amonHennn
OnmaHKa JOKYMEHTa B IIPABOM YacCTH JUIIEBOI CTOPOHBI OJIaHKA CBUETENBCTBA B TAOJHIIE, COCTOAIIECH U3
TpeX KOJIOHOK, YKa3bIBAIOTCS CIICAYIOIINE CBEICHHS:

n) B rpade «Y4ueOHbIe peaMEThD» - HANMEHOBaHHE YIeOHBIX MPEAMETOB B COOTBETCTBUH C YUSOHBIM
IJIAaHOM 00pa3oBaTeTbHON MTPOrPAMMBIL

e) B moarpade «ba3oBbril UKD (TP HAIWMYAH ) — HAMMEHOBAaHUE YIEOHBIX MPEIMETOB 0a30BOTO IIUKIA B
COOTBETCTBHH C y4eOHBIM IIJIAHOM 00pa3oBaTenbHON mporpamMmel. B rpade «KommdecTBo yacoB»
YKa3bIBaeTcs KOJMMYECTBO aKkaJleMHuecKux 4acoB (mudpamu). B rpade «Onenka» — oreHka, noixydeHHas
IIPY TIPOBEACHUN MTPOMEKYTOYHOM aTTECTAIUX TTPOMKCHIO (3a4eT/ 3aUTEeHO);

k) B toarpade «CrenuanbHbIN UKD (TPH HAJIMYUH ) — HANMEHOBaHWE YIEOHBIX TIPEIMETOB
CHENHaIFHOTO IIUKJIa B COOTBETCTBHUHU C y4eOHBIM TUTAHOM 00pa3oBaTenbHOM MporpamMmel. B rpade
«KonmmuecTBO 9acoB» yKa3bIBaeTCs KOJIMYECTBO aKaJeMruueckux 4acoB (1mdpamu). B rpade «Onenkay —
OLIEHKa, TIOYYEeHHAs TTPA TPOMEXYTOYHOH aTTEeCTAIMH MPOMUCHIO (3a4eT/3a4TEHO);

3) B moarpade «lIpodeccrnonanbHbI UKD (TIPY HATMYAH) — HANMEHOBaHUE YI€OHBIX TIPEIMETOB
podecCHOHANBHOTO IIUKIIAa B COOTBETCTBUU C YU4eOHBIM IIAHOM 00pa30BaTeIbHOM MporpaMmMel. B rpade
«KonuuecTBo yacoB» yKa3bIBaeTCsl KOJTMUECTBO akaJgeMUueckux yacoB (uugpamu). B rpade «Ouenkar —
OLICHKA, NOTy4YeHHAsl IIPH IPOMEKYTOUHOM aTTECTALIMK IPOMHKCHIO (3a4eT/ 3aUTEHO);

n) B rpade «KpanupukauroHHBIH 3K3aMEH» YKa3bIBA€TCsl KOMMYECTBO aKaJeMHUUECKUX 4acoB (uudpammn)
B COOTBETCTBUU C yueOHBIM IJTaHOM 00pa3oBaTeiabHOM nporpammel. B rpade «Onenka» — oneHka



MPOMNHKCHIO (OTIMYHO, XOPOILO, YOBIETBOPUTEIBHO; IOMYCKAETCS COKpallleHHE B BUAE OTJI., XOp., YIOBII.
COOTBETCTBEHHO).

K) B cTpoke «Toro» nmpocrapiusiercst o01ee KOTUIECTBO aKaJEMHUECKUX YacoB «IHUPpaMu» B
COOTBETCTBUU C yueOHBIM IJIAHOM 00pa30BaTeNbHOM MporpaMMbl. HanMeHoBaHNs y4eOHBIX IPEIMETOB U
KBaJTM(PHUKALMOHHBIX 9K3aMEHOB YKa3bIBalOTCs 0€3 COKpalleHHIA;

1) mop, Tabnuiel, mocie Haanucu «OCHOBaHKE BbIJAYM CBUETENBCTBA: IPOTOKOI Noy yKa3bIBaeTcs
HOMEp MPOTOKOJIa, COOTBETCTBYIOIIETO HOMEPY YU€OHOH IpyIIIbL, 3aTeM, ITOCIIE MPEIIIOra «OT»
MPOMHKCHIBAETCA JaTa MPOTOKOJIA C BHIpABHUBAHUEM I10 LICHTPY U yKa3aHueM yucia (mudpamn), mecsna
(udpamu) U rozra (4ETHIPEX3HAYHOE YUCIIO, IU(PPAMU, CUMBOJI «T.»)

1) mocie Haanucy «Jlata BeIIaYM CBUICTENBCTBAY, HAa OTAEIBHOM CTPOKE - IaTa BbIaun OJaHKa
CBHJICTENBCTBA C BEIPABHUBAHUEM IO IICHTPY W yYKazaHueM urcia (nudpamMu), Mecsiia (Iponuckio) U
roza (4eThIpex3HauyHOe YUCII0, HU(PpPaMU, CUMBOII «T.»);

M) 1ociie Haanucu «PyKoBOAMTENb» MO HEHTPY MPOCTABISAETCS MOAIMICH PYKOBOIUTENS
o0pazoBaTebHON OpraHU3ally HA MOMEHT BbIIauM OJlaHKa JOKyMeHTa. [1oArmuch mpocTaBisercs
YEepHUIIAMH, TTACTON MIIH TYIIBIO YEPHOTO, CHHETo WK (PHOJIETOBOTO IIBETA, HA TIOAIUCH ITPOCTABIISETCS
neyaTh opranuzanud. [loanucanue OnaHka JOKyMeHTa (PaKCUMUIIbHON MOIMUCHIO HE JIOMYCKAETCsl.

IV. YdeT u xpaHeHue 0,1aHKOB CBU/IETEJIHLCTB
4.1. g ygera BbIaBaeMbIX OJJAHKOB CBHJIETENIBCTB O TTpodecCHr BOAUTENS B 00pa30BaTEIHLHOM
OpTaHM3AIINY 3aBOJINTCS KHUTA PETHCTPAIMH JOKYMEHTOB, B KOTOPYIO BHOCSTCS CIEAYIOIINE JaHHBIE:
a) HAMMEHOBAHKE JJOKYMEHTA;
0) HOMep OyaHKa JIOKYMEHTa;
B) TIOPSAKOBBIM PETUCTPALIMOHHBIA HOMED;
T') 1aTa BbIIaud JOKYMECHTA;
1) haMuIEs, UMsI, OTIECTBO JINIIA, TTOTYIUBIIIETO JOKYMEHT;
€) MOJTHUCH JINIA, TOTyYUBIIEr0 JOKYMEHT.
4.2. Kaura perucrpanuy JOKyMEHTOB IIPOITHYPOBBIBAETCS, IPOHYMEPOBBIBAETCS U XPAHHUTCS y
pyKoBoauTENs 00pa3oBaTEIbHON OPraHnu3allly.
4.3. VcriopueHHBIE TIPH 3aIIOJTHEHUH OJIAHKH TOKYMEHTOB IOJICKAT YHHUTOKECHUIO.
4.4. bnaHku JOKYMEHTOB XpaHATCS B 00pa30BaTENbHON OpraHU3any KaK JOKYMEHTHI CTPOTroi
OTYETHOCTH W YUUTHIBAIOTCS TI0 CHIEUATIBHOMY PEECTpY.
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